
TASO Houston Football Chapter 

Policies and Procedures 

 

 

Policy No. 4      Date Approved: March 1, 2012 

         

Date Revised: March 4, 2019 

 

Policy:  Bounced and Returned Checks 

 

Purpose: To establish a procedure for handling checks written by members that 

are returned as insufficient. The goal of the policy is to keep the number 

of returned check events at a minimum and to recoup bank fees 

associated with bounced and returned checks. 

 

Procedure: Members who pay for dues, assigning fees to the Executive Secretary or 

one of the Assistant Secretaries, fines, clinics, or ads with checks that are 

returned by the bank for whatever reason as unpaid will need to do the 

following to stay current and a member in good standing with the 

Houston Football Chapter: 

 

1. The unpaid or returned check will be run through the bank a second 

time upon receipt. 

2. If the check is returned unpaid for any reason the second time, a letter 

will be sent out by the chapter to the member stating that their check 

was returned unpaid twice. The chapter member will be notified that 

they have 30 days to send a cashiers check or money order to the 

Executive Secretary or Assistant Secretary to cover both the original 

cost of the returned check and bank fees charged to the chapter for 

the returned checks. An email will also be sent out to the members at 

the same time using the member information as listed in the chapter 

membership software system. 

3. If payment is not made within the time limit, the Assistant Secretaries 

will be notified and all assignments will be pulled.  They will be 

blocked from further assignment in the game assigning software 

system until appropriate payment has been made. 

4. Members who do not follow the guidelines and do not make their 

checks good or who show a pattern of writing under funded checks 

may be referred to the Board of Directors for disciplinary reasons and 

actions. 

 

End of Procedure 
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